




















name: date:

reconciling an account

>
3

directions
Use the bank statement, the check registe, andthe recanciliation worksheeton the
following page to balane this checlkbook.
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Enter
ITEMS OUTSTANDING
the New Balance shown
NUMBER AMOUNT on your statement

Add

any deposits or transfers listed

in your register that are not

shown on your statement

Total

Calculate the subtotal

Subtract

your total outstanding

checks and withdrawals

Calculate the ending balance
TOTAL this amount should be the

same as the current balance

in your checking register

Use the reconciliation worksheet above to answer the following questions:

1. What is the new balance shown on the statement?

2. Not all deposits listed in the check register are shown on the statement.

How much was the deposit that did not show up in the statement?

3. Add the new balance and any deposit not shown on the statement.
What is the total?

4. What is the total amount of outstanding checks and withdrawals?

5. What is the ending balance?
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