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maintaining a checking account
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reading a bank statement

www.practicalmoneyskills.com  using banking services slide 6-3c



  CHECK	      DATE	       DESCRIPTION         TRANSACTION	              DEPOSIT      BALANCE 
      NO.							          AMOUNT		                          AMOUNT

keeping a running balance
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Step 1: Get the current balance from your bank statement.

Step 2: Add deposits recorded in your check register that are not on this statement.

Step 3: Subtract outstanding checks. These are checks you have written that have not yet cleared 
the banking system.

Step 4: Compare the result with the current balance in your check register.

Remember to…
- subtract service fees or other charges
+ add direct deposits
+ add interest earned

reconciling a checking account
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